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MI-AccessSI/POnline Answer Documentnstructions for Score Entry

The MtAccessSupported Independenceand Participation(SI/P) assessmernt are exclusively paper tests
administered bytwo administrators a Primary Assessment Administrator (PAA) and a Shadow Assessment
Administrator (SAA), usirgelected respors items(with picture cards providedand activitybased observation
items. ThePAA and SA¥cord studentespongson the Scoring Documestduring testingthen enterthemin the

online Answer Documenper the instructions listedhere.

Scoring Documerst

The Scoring Documeris a tally sheet (samples belowjo help the PAA andSAAkeep arecordoft h e

studen

responsesfor each item as the assessment asiministeed. Scoring Documest will arrive along with the
copies are available on the MFIAccess webpage

Assessment Administrator
(www.michigan.gov/macces)
also be photocopied as needed.

Bookletand alditional
under

t he

Current

A s s @ghese doeumeéntsrAay mi n i

The PAA and SAAdependently and simultaneouslyobserve and score the student responses onitl8eoring
Documens. After each content ara has been completed, the PAA will collect 8mring Documestfrom the SAA
and enter thestudentresponses foboth administrators online as described in the following section (USeaking
Documens should remain in the district and should notrde¢urned with other testing materials).

SampleSland P Scoring Documerst

Mi-Access Supported Independence
Scoring Document- SPRING 20XX
Content Area: English Language Arts
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Directions: Use this guide to record the student's raspanses for exch item

ator will then
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given and scored in and simult Primary Assessment Administr:

line answer document, matching the au
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and 2 Shadow
thentic scores given by
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Scoring Document- SPRING 20XX
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Student Name_

Note: this dacument will not be returnesd with seeure matests!

Directions: Use this guide ta record the student's responses for each item
based on the scoring rubric. The primary assessment dministrator will then
transfer the scores into the online answer document found at

heeps: /fsurveysdre.com/mi/mi20)0¢/logon a5Dx, uking a test ticket.
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Online Answer Document.ink and Score Entry

After the testing is complet the scores must be transferred from ti8zoring Documestto the onlineAnswer
Documentby the PAAThis requires th8uilding ©ordinator and PAAo work together to get the scores entered

properly.

The Assessment/Building Coordinator must
1 ensure that all students arpre-identified in theSecure Siteyhich will automaticallyplacethem into test
sessions iIMRC INSIGHT Portfalr(nerly eDIREC)T
o Studentswho are preidentified are automatically assigned to a test session. If not, the students
must be manually entereito sessions.
9 confirm the students are in thBRC INSIGHT Powaksiorfor the properassessmenSl or P)
1 print test tickets for each studerfsee belowynd issuahe ticketsto the PAANote: test tickets are
necessary for score entry after testing is compléted
The PAA will:
9 gather all the use&coring Documestand Test Tickets
9 log into the2021 Online Answer Documendt https://surveysdrc.com/mi/mi2021/logon.aspsthis link
which is als@vailable on the DR@elcome page
1 Theonline Answer Documentvill be available fronApril 12, throughJune 4 221 (4:00 PM)
1 usingthes t u d testtickets,login and enter botlPAA and SAA scores from tBeoring Documesiand
submit using the directions belowWwhe username and password &@®Tcasesensitive.

Sample Test TickahdLogn Screen

Wwl
MI-Access Supported Independence - Spring cv s M'f
Test Ticket — SI-Math-5 s Access
Student Name: Sample A. Student ihigans Altsmate A Program
Date of Birth: mm/ddlyyyy \ Please login:
Usemname: ASample1 W==——r )
Password: JH3SK2H2 Username:
Password:
{Mote: Username and passwords are not case sensitive.) Assessment: |EEEEREEE
Universal Tools — Desi Suppors — Accomm ions: Participation
Test Session: Sample Session A

Once the PAA has loggedand enteredthe assessment type (arrows aboya)welcome screen will ask them t¢
confirmall the studentinformation (name, grade, contenandassessment) antb ¢ | i Corkinug¢ ”

M

Michigan's Alternate Assessment Program

Welcome to the MI-Access Online Answer Document.

You are about to enter Primary (PAA) and Shadow Administrator (SAA) assessment scores for Sample student , Before you begin, please ensure that the PAA and
SAA Scoring Documents you have in front of you are for the student listed above and for the content area listed below.

Student name: Sample Student 4
Content Area: MATH
Grade: 3
[Assessment: [G3P

By clicking below, you are agreeing to the following statement:

1 verify that the student whose information is being entered into this online answer document matches the PAA and SAA scoring documents completed at the time
each item was administered to Sample Student "

If the student listed above does not match the scoring documents you are trying to enter, please click here to return to the login screen.
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OnlineAnswer Document, Score Entry

Theonline Answer Documenill then appearwith the following fields

T

1
1

The Supported Independencé&nswer Documenis highlighted irgreenfor the PAA, andrayfor the
SAA
The ParticipationAnswer Documenis highlighted irblue for the PAA, angrayfor the SAA

The PAA will select the formumber from the dropdown menu that matches the booklet form number

(see red arrows below)

The Answer Document are displayed in a stacked format with the PAA entries onlteyll be
necessary for the user to scroll down the screesdamplete the form

The SAAAnswer Documernis displayed immediately below the PAaAdhas thesamescrolling feature

= =4

TheP AA wi | | transfer their
on the SAMnswer Document

own

scoring i

nf or mat. i

The Answer Documentmirror the ScoringDocumens$ anddesigned to make entry easiérhe PAA window (Blue
for Participation) appears at the top of the Answer Document while the SAA window (gray) appears in a lower
window. The Supported Independence has the saiormat however, the rubric is different and the PAA window

isgreen See sample screens below.

Sample ParticipatiorOnline Answer Document

MI-Access Participation Online Answer Document - SPRING

Student name: Content Area:
Grade 7 * Form:
* Reminder. Use the form number that appears on the front of the Assessment Administrator Test Booklet.
ENTER PAA SCORES IN BLUE AREA

1
Responds correctly;

P-Math-71

Please Select a Form v
Please Selecta Form

PMath72 ]

c
Hand-over-hand

ENTER SAA SCORES IN GRAY AREA

1
Responds correctly;

Scroll bar for
additional lines

3 2 modeling, short of A B
ltem Resppnds correctly; Responds correctly; hand-over-hand Incorrect Response Resists/Refuses assistance and/or step-
number istance verbal/physical cues assistance by-step directions
1 O O O O O
G O @ @ @ @) @
3 O O O O Q) @
4 O O O O O QO
5 O O O O @) @
8 O O O O O 4

("
Hand-over-hand

3 2 modeling, short of B
ltem Re nds correctly; Responds correctly; hand-over-hand Incorrect Response Resists/Refuses assistance and/or step-
number n istance verbal/physical cues assistance by-step directions
1 O O O O O
2 ® O O O @) @)
3 O O O O O O
4 O O O O O Q)
5 ® O O O @) @
8 O O O O O O

Submit ‘ | Clear Responses ‘ | Save and Return Later

> |

0
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MI-Access Supported Independence Online Answer Document - SPRING

Student name: Content Area.
Grade 4 * Form:
* Reminder: Use the form number that appears on the front of the Assessment Administrator Test Booklet.
ENTER PAA SCORES IN GREEN AREA

S
SHELA4

[SLELA41T  ~|
Please Selecta Form

1
SMELA42 v ]
S~ — ¢

1 A B “=———Hand-over-hand assistance
onds correctly; Responds correctly; Incorrect Response Resists/Refuses and/or step-by-step
Item number ssistance verballphysical cues directions
1 O O @ O
2 O ®© O ) O
3 O ®© @) O O
J O] O O ) O
8 O @) @) @) -
6 Scroll bar f
© O O O o @ -
ENTER SAA SCORES IN GRAY AREA
Cc
Hand-over-hand
2 1 A B assistance
ltem Redponds correctly; Responds correctly; Incorrect Response Resists/Refuses and/or step-by-step
number ssistance verballphysical cues directions
1 ® ® ® ®
2 ® O] @ ® ®
; ® O] @ ® ®
: @ O) @ ® ®
G ® 0 ® ® ®
° ® O O O O .

ﬁ ‘ Submit ‘ ‘ Clear Responses ‘ ‘ Save and Return Later ‘

Someimportant instructionsto note:

1. Both PAA and SAA scomesist be enteredn the Answer Documernto receive avalidscore foreach

item. If one orboth scores are not enteredhe scordor that itemwill not be counted A warningat the

bottom of the pagewill alert you if either are missingee below)

There are some PAA and/or SAA score entries missing for this student. A valid score for each item requires both a
PAA and SAA score for each student response. You may continue to enter scores or click "Submit" to enter the
scores as is. Please note that the missing scores are highlighted above but may not be visible until you scroll down

on both the PAA and SAA grids.

2.

If the Answer Documenis submitted blankor missingsome ofthe PAA and/or SAA scorélse system

will highlight therowsin yellowwhere scores are missirjgee below)You mg review and edit the

information or choose to override the warnini§you choose to override the warninte scoreswill not

be captured for those items.
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MI-Access Supported Independence Online Answer Document - SPRING

Student name: Content Area ELA
Grade 4 * Form:
* Reminder: Use the form number that appears on the front of the Assessment Administrator Test Booklet.
ENTER PAA SCORES IN GREEN AREA
1 B Hand-over-hand assistance
Responds correctly; Responds correctly; Incorrect Resp R and/or step-by-step
Item number no assistance verbal/physical cues directions
E ® @) @) @ @)
2 @) @) O Q O
3 ® @) @ () @)
: O] @) @) () @)
z ® @ ) @) @)
: O] @) @) @) O .
ENTER SAA SCORES IN GRAY AREA
Hand-over-hand
2 1 A B assistance
Item Responds correctly; Responds correctly; Incorrect Response Resists/Refuses and/or step-by-step
number no assistance verbal/physical cues directions
1 ® 0 0 @ ®) é—
2 ® @) Q @ ®)
3 ® ® ® ® ®
: ® ® ® ® ®
G ® ® ® ® ®
: ® ® ® O ®) .

both the PAA and SAA grids.

There are some PAA and/or SAA scare entries missing for this student. A valid score for each item requires both a PAA and SAA score for each student response. You may
continue to enter scores or click "Submit" to enter the scores as is. Please note that the missing scores are highlighted above but may not be visible until you scroll down on

[ Submit

‘ ‘ Clear Responses ‘ ‘ Save and Return Later ‘

3.

A warning will appear i& form numberis not selectedrom the dropdown menuNo entries may be

submittedunless this is completed. Note: this form numimenst match the form number from theover

of the assessment dministrator booklet.

| A form number is required before the answer document can be submitted. |

Submitting the OnlineAnswer Documerd

ThedSubmit button sendshe Answer Documenfor scoring.

ThedClear Responseésutton clearsthe entire documentand allows administrators to start over.

The 6Save and Return Latérbutton saves all entries up to that point and promptyou to close theAnswer
Document A login will be requiredto return to this Answer Documentater. When you return, theAnswer

Documentwill allow you to resume entering scores.

Submit

| | Clear Rezponses | | Save and Return Later
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Once the scores have been submittedinal verificationmessage will appear asking the administrator to comfir
that the information is accuratelhis is the final opportunity to revieandedit anyentries.

I verify that the student whose information has been entered into this online answer document matches
the scoring documents completed at the time each item was administered to Student Sample

| Submit || cancel |

If you discover a mistakeas maddn the submission of thescoreswe recommend that you gather the
information, contact the Building Coordinator submit an incident report on th®ffice of Assessment and
Accountability (OEAAecure Sitaequesting theAnswer Documenibe regeneratedThe OEAA will process the
report by regenerating thénswer Documenterases the originahnswer Document A confirmation email will
notify the submitterthat the regeneration is completed. The Mtcess Building Coordinator will then print a new
test ticket, and the PAA will use the néieket to enter the scores on a nenswer Document

' ﬁ Secure Site

Michigan Department of Education

Admin | Security | PR BTG RO Student Assessments Accountabllity | Review Requests
. Accountable Students & Test Verification
Secu re S Ite Student Search
Check the Home page often for updated inforr Mass Update Assessments
Search Filter Incident Reports
* Indicates required field
Due Date Test Period

Ho® Select a Test Period w
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Helpful Tip

When youare entering scores to the onlinAnswer Documentyou may findt mucheasierto dowhen using an
iPador atouchscreerwith a stylus.The functionality is more precise andrsfgcantly faster than using a mouse or
atouchpad.We do not recommendsing the iPad during the administration of the tesisstead,use theScoring
Documens.
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SYP AssessmenProcesd-lowchart

This flowchart iglesigned as guick referenceandtrainingtool to help administrators view the entire
administrationprocessandthe uniquestepsof the papefpencilandonline features foiSI/PassessmentsThe left
side ofthe chart outlines the papépencil functions and materialavhile the right side outlines the onlingénswer
Documentfeature for entering the score¥.ou may print this pagesaatraining tool and/or a reminder sheet.

Assessment Administration Flow Chart

W - [ Spring 2021 MI-Access SI/P J

E‘-‘apar Test Admlnlstratlmﬂ [ Online Answer Document Entry J

Receive and inventory all test Print Test Tickets/Rosters fram DRC
materials from Coordinator - Insight Portal
Booklets, Picture Cards, and {used for score online entry after testing)

Scoring Documents ‘

Distribute Test Tickets/Rosters to PAA for

PAA and SAA meet to plan for [ student score online entry J
administering tests

V |

A i PAA must:
Test Administration fter testing the ust
April 12 to June 4, 2021 o PAA gathers ALL Scoring Documents A

* Using Test Tickets and Scoring
Documents for each student, login to
Online Answer Document using URL
link on DRC welcome page

« Enter BOTH PAA and SAA scores for
each student

¢ Submit each Answer Document when
completed

[Assemble all testing materials f

or
return {Assessm Boakl « Note: Scoring Documents must be refained by
( Sl ey ] \ Schools/Districts y.

Picture Cards)

All scores must be submitted by
June 4, 2021 (4:00 PM)

\, J

g
MICHIGAN
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ResourceNote:

1 Thereis a modulecontainingstep-by-step instructimsfor the above information irDRC INSIGHT Portal
(formerlyeDirec) at www.mi.drcedirect.comalong with other tutorials

1 A set ofvideobasedmodules on how to plan for and administer tB#/Passessmentisted as“Scoring
Rubr i c i3avalable onrthg MAccess webpagevww.michigan.gov/miaccesyunder
“Assessment Training and Resousréer Educators

Assessment Training and Resources for Educators

* Supported Independence and Participation Scoring Rubric Training

Access at the Michigan Virtual Leaming Platform and enter “MI-Access” in the search box, and
select “Training: Participation and Scoring Administration.”

+ Test Coordinator Resources

© List of Important Dates, Test Administration Manuals, Student Supgport and Accommedations, Assessment Security 3 = Resoucss for 3
State Assessments on ane page.

* Assessment Security Training Information

* Ml-Access Test Administration Training Video

* Assessment Selection Guidelines Training

* Assessment Selection Interactive Decision-Making Tool

1 Reminderall onlineentries must be completedn June 4 221, by 4:00 PM
9 For assistancecontactmde-oeaa@michigan.ggwr call 877560-8378.
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